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	Requested By
	

	Today’s Date (mm/dd/yy)
	
	Requested Pick Up 

and Delivery Date
	

	PiCK UP

	Pick Up Location
	 FORMCHECKBOX 
 To The Trade    FORMCHECKBOX 
 Residence    FORMCHECKBOX 
 Showroom    FORMCHECKBOX 
 Design Center    FORMCHECKBOX 
 Other:  

	Contact Name
	
	Address
	

	City
	
	State
	
	Zip Code
	

	
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No    Stairs?  If yes, how many flights?

	
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No    Elevator? 

	
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No    Existing furniture to move?

	
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No    Breakdown of furniture required?

	Description?
	

	Salesperson/Designer
	

	DELIVER TO

	Delivery Location
	 FORMCHECKBOX 
 To The Trade    FORMCHECKBOX 
 Residence    FORMCHECKBOX 
 Showroom    FORMCHECKBOX 
 Design Center    FORMCHECKBOX 
 Other:  

	Contact Name
	
	Address
	

	City
	
	State
	
	Zip Code
	

	
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No    Stairs?  If yes, how many flights?

	
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No    Elevator?

	
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No    Existing furniture to move?

	
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No    Assembly required?

	Description?
	

	Designer on Site?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No
	If yes, name of designer?
	

	Phone Number
	
	Design Concierge Service Needed?
	 FORMCHECKBOX 
 Yes     FORMCHECKBOX 
 No

	NOTES

	











Please fill out form and send to:  To The Trade  |  218F Log Canoe Circle, Stevensville, MD 21666  |  Fax: 410-604-0057 

